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Overview 
 
The present user’s manual contains the basic instruction for using emanuelvilla.com photography site, in order 
to make easy for my customers the search of pictures, view and ordering. 
This manual is specially designed for those that have had an event and want to know what the next step is. 
For any comment concerning this manual please do not hesitate on contact me by “Contact me” at the Web site. 
Please note that colors, text on the page, prices, etc.. may vary from time to time. 
 

Creating an account 
 
Why to have an account? 
Is very useful to create an account at the web site and it’s free, with an account you will be able to: 
Purchase print products available for each picture. 
Purchase the digital versions of the pictures. 
Have your own LightBox 
Email the picture to a friend 
 
Without an account 
Without an account you will be limited just to view the pictures, but every time you want to send a picture or 
make a purchase you will be ask to login. 
 
Creating an account 
On the top menu select SUBSCRIBE 
 

 
Figure 1 
 
You will see a form (figure 2) that you will need to fill up in order to have an account for the website, the fields 
that are optional are Phone and Address 2, all the others are necessary, please fill them with correct and truth 
information, I will not fill you email account with spam and I will be contacting you just in necessary case. 
Once all information is filled click on the Signup button at the bottom of the form 
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Figure 2 

 
 
 
After doing this you will be asked to login into your new account: 

Please be sure to 
select this option. 

Click here when 
finished. 
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Figure 3 

 
Logging in 
If you are already a member and you are a coming back, you don’t need to create an account one more time, just 
go to the Member Login option at left hand of the site just below the categories: 

 
Figure 4 

 
Clicking on the Member Login option will take you to the form like on the Figure 3. 
 
 
Recovering password 
If your login attempt was unsuccessful can be for either, you have not an account, you forgot your e-mail or 
password, in any case you will se the following; take special attention to the instructions highlighted here by a 
blue square: 

 
Figure 5 

 
If you are not a member please create an account like on the instructions mentioned above, if you choose to 
recover your password you will take to the following form: 

Categories list 

Click here to go anytime to your 
Shopping Cart 

Click here to Login if 
you already have an 
account 
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Figure 6 

After entering your Email and clicking on the submit button you will receive an email with your password on it. 
After this you can log in following the instructions mentioned above on the Logging in section. 
 

Where are the pictures? 
 
This is the first question that is coming to your mind, right? Where are the pictures that you took from my 
wedding, baptism, or any other event in which I could be? 
Well the answer is pretty easy, at the end of the event or later on, maybe on an email, phone call, etc... I should 
tell you in which category and subcategory you will find them, the categories are all aligned at the right hand of 
the site; you will see something like this: 
 
 
 
 
 
 
 
 

 
Figure 7 

 
 
 
 
 
 

 
 
 
 
After locate the proper Category subcategory, you will be ask to insert the password, it’s important to put it just 
like I write it to you since it’s case sensitive; jus locale the box and insert it like on the following example: 
 

 
Figure 8 

 
After doing that you will be able to see the pictures from this gallery in a general manner, like in the Figure 9 
on the next page, here you will see the pictures on pages of 15 pictures each. 

Main 
categories 
expanded. 

Main 
categories not 
expanded 

Main Category 
without sub 
categories 

Sub 
Categories 



 

 5 

 
Figure 9 

 
From here you can go to the picture that you want by clicking on it; or change you page on the options at the 
bottom at the page, see Figure 10 for explanation: 
 
 
 
 
 
 

 
Figure 10 

 
 
 
 

This option not always is available 

Total of photos 
Total pages Go to the page that you 

want by clicking on a 
number. 

This is the actual 
page. [page] 

Click here to go to 
previous page 

Click here 
to go to 
next page 
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When clicking a picture you will see below the picture the following: 
 
 
 
 

 
Figure 11 

 
 
 
 
 
When clicking on this combo box you will see this. 
Once here select the print product that you want. 
 
 
 

Figure 12 

 

 
 

Click this button to 
enlarge you picture 

Click here to add to 
your LighBox. 

Click here to send 
on an e-mail to a 
friend. 

Navigation 
trough pictures 

Buy digital items 

Details about 
digital items 

Details about 
print  and 
products. 

Select you 
purchase. See 
Figure 12. 
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Buying products 
Buying digital products 
If you want to buy a digital product you just need to click on the button “Add to Cart” referred on Figure 11. 
You will be redirected to your cart, If you have finished go to the section “Finishing my buy”  below; if not, 
you may choose “Continue shopping” button on the top right area of the cart. See Figure 13 
 
Buying print products 
Once that you choose the print product that you want on the drop down box, see Figure 12, you may click on 
the “Add Selected to Cart” button that is just below that drop down box, see Figure 11. 
You will be redirected to your cart; you may choose finish your buy or “Continue shopping”. See an example 
of a shopping cart on the next section. 
 
Finishing my buy 
Here is a simple example of a shopping cart; it contains one digital version of a picture and a print product of another picture. You cart 
may have more than two products; anyway the characteristics illustrated here wont change at all. 
 
 

 
Figure 13 

Click here to continue shopping 

Details of 
products 
selected 

If you change your mind 
of a product, click here to 
remove from your cart. 

Change quantities of print 
products here. 

Sale 
Details 

Discount coupons, 
insert the code 
here. Select your payment choice 

by clicking the button. 
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If you choose to pay by PayPal, you may create a PayPal account or you already have one, PayPal is free for 
buyers and offers too many things. For more information about PayPal you can go to the main PayPal website: 
https://www.paypal.com/ 
 
After clicking on the PayPal button you will be redirected to PayPal site, now you can log in into your PayPal 
account and finish you buy from here. 
 
If you choose pay by check or money order you will need to insert the shipping information, you will see a form 
very similar to the one that you filled up when you subscribe, Figure 2, please fill it up and click “Submit 
Form”  button. 
You will be redirected to your Order information and I will be in touch with you in order to give you where to 
send the check and complete the order. 
 

Contact emanuelvilla.com 
 
If you have any doubts or comments don’t hesitate and contact me by the “Contact Me” form on my page or 
directly to my email, emanuel@emanuelvilla.com; or if you prefer by phone I can be reached at 901-830-0890. 
When contacting me by email please be sure to add my email into your safe list since some servers mark it as 
spam.  
Thanks for choose me as your picture dealer. 


